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C heck out our  webs ite by cl icking the icon!

https://ssha.ucmerced.edu/faculty-resources/events


In  a lign m e n t  w it h  UC Me rce d 's  p r io r it ie s  a n d  m iss ion , in  t h e  
Sch oo l o f Socia l Scie n ce s , Hu m a n it ie s , a n d  Ar t s  (SSHA) w e  
s t r ive  t o  p rovid e  e xce lle n t  su p p or t  fo r  p rogra m s a n d  e ve n t s  
focu se d  on  e d u ca t in g s t u d e n t s , fe a t u r in g sch o la r sh ip , 
b u ild in g com m u n it y, e n cou ra gin g co lla b ora t ion , a n d  
ge n e ra t in g vis ib ilit y fo r  SSHA a n d  UC Me rce d . Th e  Eve n t s  
o ffice  p rovid e s  su p p or t  in  s t r a t e gic gu id a n ce , e ve n t  
m a n a ge m e n t , a n d  logis t ica l se rvice s  fo r  fa cu lt y-sp on sore d  
p rogra m s a n d  e ve n t s  in  SSHA.

Our Aim



Event Types
• Sc h ool Eve n ts
• Ca m p us  Eve n ts
• Ce n te r  Eve n ts
• SSHA Sta ff Eve n ts
• Sp e c ia l Re q ue s ts

Exampl es
• Ch ild re n ’s  Op e ra
• Sh a ke s p e a re  in  Yos e m ite
• Tod o  Ca m b ia  Film  

Fe s t iva l
• Bob c a t  Da y
• Re g iona l Eve n ts
• up s tART Conc e rt s



• Travel Preparations
• Guest on Campus Parking Reservations
• Reimbursement Requests

Gu e st  Se rvice s:

• Publishing events to UC Merced Calendar
• Advertising events to campus community
• Flyer Creation & On Campus Posting
• Custom SWAG Ordering

Prom ot ion  Se rvice s: 

• On Campus Room Reservations 
• Facilities Request
• On/Off Campus Catering Arrangements

Ca m p u s  Se rvice s :

• Policy Consultation i.e. Entertainment, Risk 
Management, Procurement & Travel.

• Alcohol Permits
• Exception to Policy Requests
• Guest Payments
• Budget Tracking

Ot h e r  Se rvice s:

Some of Our 
Services

Please note that these services are only available for events that go through our office. 



Requesting Services
Our Eve nt  Sup p ort  Re q ue s t  Form  is  us e d  t o  c om p le t e  a ll p la nning 
re q ue s t s  a nd  c a n  b e  found  on  our we b s it e .

Eve nt  s up p ort  re q ue s t s  s hould  b e  s ub m it t e d  6 - 8  we e ks  in  a d va nc e . 
*Ad va nc e d  p la nning is  a lwa ys  a  good  id e a , a nd  we  a re  ha p p y t o  he lp  
b e gin  orga nizing e ve nt s  up  t o  a  ye a r in  a d va nc e !

La t e  Eve nt  Sup p ort  Re q ue s t s -
Re q ue s t s  t ha t  a re  s ub m it t e d  out s id e  of t he  t im e fra m e  will b e  
e va lua t e d  up on re c e ip t  t o  c ons id e r t he  s ize , s c op e , re s ourc e s  
ne e d e d , a nd  t im e line  of t he  re q ue s t . It  will b e  e va lua t e d  b a s e d  on  t he  
c urre nt  workloa d . 

You c a n  e xp e c t  t o  he a r b a c k from  SSHA Eve nt s  wit h in  a  we e k t o  not ify 
you of t he  s t a t us  of your re q ue s t  a nd  a s  we ll a s  ne xt  s t e p s .

https://ssha.ucmerced.edu/faculty-resources/events/event-support-request-form


Questions?

ssh a .e ve n t s@ucm e rce d .e d u

mailto:ssha.events@ucmerced.edu
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